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Article 1 Basis of the Regulations
To strengthen the management and maintenance of
instrumentation in the Center for Environmental Sustainability
and Human Health (hereinafter referred to as "the Center"), the
"Regulations for the Use and Management of Instrumentation in
the Center for Environmental Sustainability and Human Health"
are hereby established.

AP TRER 2 LI RERG o
Article 2: Scope of Application

The instruments and equipment purchased by the Center.
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Article 3: Equipment Management Responsibility
All instruments and equipment in the Center are managed by the
technicians of the Center.
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Article 4: Application for Equipment Usage

1.  For instruments and equipment with a procurement amount
exceeding five million, they shall be operated by designated
personnel. All instruments and equipment in the Center are
available for use by members of laboratories affiliated with
relevant expert faculty members of the Center.

2.  Applicants must submit their applications and make
reservations at the Center's office at least one week before
the intended usage of the instrumentation. In the event of
equipment malfunctions, the Center's technicians will make
alternative arrangements and notify the applicant of the
available usage time.

3. Users who use instruments without prior application or
provide false information in their application, upon
verification, will have their equipment usage privileges
suspended for six months.
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Article 5: Education and Training
1. Applicants must undergo operational education and training
for the instrumentation before their initial application. They
can operate independently only after approval from the
Center's technicians.
2. Operational education and training for the instrumentation
will be arranged separately by the Center's technicians.
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Article 6: Compliance with Laboratory Regulations

1.

Applicants, when using instrumentation and laboratories,
shall adhere to the university's "Laboratory Management
Regulations" and "Rules for the Management of Internship
Laboratories" for effective laboratory management.

The usage time for instrumentation is divided into units of
4 hours each.

The open usage hours for instrumentation are from Monday
to Friday, 8:00 AM to 12:00 PM, and 1:00 PM to 5:00 PM.
Evenings and holidays are reserved for equipment
maintenance and are generally not available for use. In the
case of special circumstances requiring operation of
instrumentation during evenings and holidays, approval
from the Center's director is required before usage is
permitted.

After confirming that the computer and instrumentation are
in normal condition upon startup, the applicant must sign on
the Instrumentation Usage Log (Form No.: AOM0030102)
upon completion of usage. In the event of any abnormalities
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with the instrumentation, the Center's technicians must be
immediately notified. The technicians will assist in
troubleshooting the 1issue or coordinate with the
manufacturer for maintenance/repair. A Maintenance and
Service Record (Form No.: A0OMO0030202) must be
completed in such cases.

5. At the end of each experiment, the applicant must ensure
that the instrumentation and surrounding environment are
cleaned thoroughly. If used outside of regular working
hours, the applicant must confirm the proper closure of
doors and windows and the turning off of water and
electricity before leaving. In the case of repeated violations
of these regulations three times or more, the right to use the
respective instrumentation may be suspended.

6. The applicant is responsible for independently storing
backups of the analyzed data files. The Center's technicians
will periodically delete all data files without prior notice.

7.  If the applicant needs to modify the settings or location of
the instrumentation based on experimental requirements,
prior approval from the Center's director is required. After
the experiment, the applicant is responsible for restoring the
settings and ensuring the proper operation of the
instrumentation.

8. If the applicant causes damage to the instrumentation or
violates the provisions of these regulations, they must report
to the Center's technicians. The reasons for the damage or
violations will be discussed and addressed by the Center's
Affairs Committee. Failure to report voluntarily, once
discovered, will result in the cancellation of usage
privileges for six months, and the individual will be held
responsible for compensation.

9.  When applying to use the various instrumentation in the
Center, the applicant is responsible for providing their own
consumables.
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Article 7: Borrowing of Instrumentation
When it is necessary to move any instrumentation from its original
location within the Center, an application must be submitted to the
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Center, and the Equipment Borrowing Form (Form No.:
AO0MO0030302) must be completed. Borrowing is allowed only
after approval from the Center's director.
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Article 8: Maintenance Responsibility
If it is determined that the damage to the instrumentation is caused
by improper operation on the part of the applicant, the repair costs
shall be borne by the applicant as compensation. If the
malfunction is due to factors such as aging equipment parts, the
Center shall be responsible for the repair costs.
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Article 9 Implementation and Amendment
The Regulations shall be promulgated and implemented after the
passage of the Center Council Meeting and the approval of the
president. The same shall apply to the amendments hereto.
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Instrumentation Usage Log for the Center for Environmental Sustainability and Human Health

&R B # ¢4 Instrumentation Equipment Name :

AR W

Users name Department

&% p iy
Usage Date

fé # :I‘%—II;

Utilization Status

L=

Remarks

[ ]+ % Normal
[]J® % Abnormal

[ ]+ % Normal
[]® % Abnormal

[ ]+ % Normal
[]® % Abnormal

[ ]+ % Normal
[]® % Abnormal

[ ]+ % Normal
[]® % Abnormal

[ ]+ % Normal
[]® % Abnormal

[ ]+ % Normal
[]® % Abnormal

[ ]+ % Normal
[]® % Abnormal

[ ]+ % Normal
[]® % Abnormal

[ ]+ % Normal
[]® % Abnormal

[ ]+ % Normal
[]J® % Abnormal

[ ]+ % Normal
[]® % Abnormal

[ ]+ % Normal
[]® % Abnormal

[ ]+ % Normal
[]® % Abnormal

[ ]+ % Normal
[]® % Abnormal

# 5. 1 AOM0030102
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Instrumentation Equipment Maintenance and Servicing Record for the Center for
Environmental Sustainability and Human Health

& B # ¢4 Instrumentation Equipment Name :

KD WALAE S KD WALSE S
B /EE P A RF/A R Fim i i
Maintenance/Service Date Maintenance/Service Maintenance/Service
Provider/Personnel Description
% 5. 1 AOM0030202
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Equipment Borrowing Form for the Center for Environmental Sustainability and Human Health

2t |[Equipment Name % |Asset Number # | Quantity
% A
i e 2
% |Brand and Specifications 't |Accessories
i B
#  [Purpose of Borrowin x| R £
i © T - V) n B
Scheduled Return Date
3‘}' 3 N 25 >
By 3T ,
. #(Y) ' (M) p (D)
R A Revised Return Date
=5 754
s 4 EY) ™M) 8D
%] & Actual Return Date
) NN TS @%;@%,7&:?—% N g ,—k Eaig;k
g Center Director Signature Instrumentation Equipment Custodian | '8 Borrower Signature Returner Signature
o »
2R H
F"’ Date Date  |Date Date
s
() *M™M) (D (YY) *™M) (D () *M) p(D) () *M) p(D)
# B, 1 AOM0030302
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